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Record	of	Review/	Changes:	
	
	 	

N.#0* 2G."70*
Sept	2016	 Minor	updates	and	name	changes	
Aug	2017	 Reviewed,	no	changes	
July	2018	 Reviewed,	no	changes	

Aug	2017	

Reviewed,	no	changes	
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Introduction
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• Jacksonville	University’s	
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Job Description/Responsibilities of Safety Officers 
	
The	Jacksonville	University	Flight	Safety	Officer	will	be	a	full-time	faculty	member	or	
staff.	The	responsibilities	and	duties	are	as	follows:	

	
a. Serve	as	Chair	of	the	Safety	Committee
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L3Harris Safety Management System 
	
L3Harris	is	in	the	process	of	adopting	a	formal	Safety	Management	System	(SMS).		
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at	every	level.			To	further	those	efforts,	we	must	have	uninhibited	reporting	of	all	
incidents,	occurrences	and	hazards	that	compromise	the	safety	of	our	organization.		
	
Every	student	and	employee	has	a	responsibility	to	communicate	any	information	
that	may	affect	the	level	of	safety	in	any	area	of	the	organization,	thus	allowing	a	
timely,	uninhibited	flow	of	information	to	occur.	
This	policy	does	not	excuse	gross	negligence	or	criminal	intent	on	the	part	of	the	
individuals	involved.			
	
L3Harris	has	developed	safety	reports	to	be	used	by	all	employees	and	students	for	
reporting	information	concerning	any	safety	issue.	They	are	designed	to	protect	the	
identity	of	the	employee	or	student	who	provides	information.	These	forms	are	
readily	available	electronically.		
	
	
	
	
The	safety	reporting	system	adopted	by	Jacksonville	University	and	L3Harris	is	
designed	to	solicit	and	gather	safety	information	from	members	in	our	aviation	
community	involved	in	the	conduct	of	flight	training	operations.	As	stated,	our	flight	
training	provider,	L3HARRIS	Airline	Academy	has	established	a	comprehensive	
Safety	Management	System	(SMS)		and	uses	theh	CENTRIK	system	as	the	main	
vehicle	for	individuals	to	voluntarily	
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Jacksonville University 
Quick Guide -
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*

L3HARRIS PROPRIETARY INFORMATION | NON-EXPORT CONTROLLED INFORMATIONL3HARRIS
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Who are the primary contacts within the safety program? 
1. Interim	Flight	Safety	Officer	at	Jacksonville	University:	Capt.	Tuohy	904-256-

7894	or	mtuohy@ju.edu	
2. UAS	Safety	Officer	at	Jacksonville	University:	Prof	Ross	Stephenson	904-256-

7451	or	rstephe8@ju.edu	
3. Manager	of	Flight	Safety	L3HARRIS	
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Education and Training Programs 
	
	
Jacksonville	University	School	of	Aviation
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Notwithstanding	the	concerted	efforts	of	everyone	involved,	there	is	the	possibility	
that	an	accident	or	incident	can	occur.	In	order	to	reduce	confusion	in	a	crisis,	fulfill	
obligations	and	responsibilities,	and	provide	compassion	for	affected	individuals	
and	family	members	in	the	event	of	serious	injury	or	death,	this	accident/incident	
response	plan	has	been	developed.		
	
Proper	communication	from	the	appropriate	personnel	is	the	focal	point	of	the	plan.	
L3HARRIS	Airline	Academy,	our	flight	training	provider	will	follow	their	
accident/incident	response	plan	and	immediately	notify	the	Director	of	the	School	
of	Aviation.	Components	of	the	communication	chain	include	the	Director	of	the	
School	of	Aviation,	University	President,	Vice	President	of	Academic	Affairs,	Dean	of	
Students,	Dean	of	the	College	of	Business,	Marketing	and	Communications	and	
Safety	Officer.	
	
In	order	to	provide	accurate	information,	contact	with	the	media,	concerned	family	
members,	and	others	should	only	be	accomplished	through	the	Director	of	the	
School	of	Aviation	and	the	Senior	Director	of	Public	&	Media	Relations.		
	
In	the	event	of	a	fatality,	official	notification	is	to	follow	the	normal	University	Policy	
relative	to	a	student	death.		
	
This	communication	plan	will	be	exercised	at	least	yearly.			
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Safety Audit 
	
	
Jacksonville	University’s	School	of	Aviation,	in	conjunction	with	L3Harris	will	
continually	evaluate	the	effectiveness	of	its	Aviation	Safety	Program.	To	measure	
strengths	and	weaknesses	the	Director	and	Base	Manager	will	monitor	the	overall	
program	to	ensure	compliance	with	its	safety	procedures	and	practices	and	to	
review	the	climate	of	our	safety	culture.		
	
The	audit	should	cover	all	areas	within	the	safety	program.	These	include:	

	
a. Safety	culture	and	attitude.	
b. Personnel	qualifications,	training,	and	staffing.	
c. Safety	Committee	processes	
d. Standardization	
e. Reporting	Process	and	Evaluation	
f. Manuals
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Safety Survey 
	
Safety	surveys	will	be	conducted	at	the	end	of	each	semester	for	the	Fall	and	Spring	
semesters	and	through	the	summer	as	required.		
	
A	sample	survey	is	below,	it	will	be	updated	as	required:	
	

End of Semester Aviation Safety Survey 
Section 1:   All Students 

Please circle your answer. Your name is not required.  
Use the Comments Section for ‘Yes’ Answers 

 
1. At any time did you feel that your safety was threatened on campus? 

  Yes   No 
2. Was there any facility or building in which you felt unsafe?  

  
  Yes   No 
 

3. Was there any activity in which you were engaged on campus that you 
considered unsafe? 
        Yes   No 
 

4. Were you ever physically threatened by any individual or group on the 
campus? 
 

  Yes   No 
 

5. Were you ever physically threatened by any individual or group off the 
campus? 

  Yes   No 
6. Overall, do you consider Jacksonville University to be a safe place to go to 

school? 

  Yes   No  
7. If you have a safety concern do you know whom to contact? 

  Yes   No 
Comments: 
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• Electronic equipment such as TVs, headphones, wireless ear buds, laptops, and 


