
Appendix B: Purchase Request Form
The form can be found on https://www.ju.edu/campuslife/studentactivities/organizations-
clubs.php or the 3rd floor of DSC in the magazine rack.
Attach all invoices or quotes to this form. Requests must be sumitted at least 3 weeks in
advance. Purchase Request
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Appendix C: Reimbursement Form
The form can be found on https://www.ju.edu/campuslife/studentactivities/organizations-
clubs.php or the 3rd floor of DSC in the magazine rack.
Attach all original receipts this form. 

Reimbursement Form
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The checklist must be completed before your reimbursement is processed. Please
attach everything to this form.

Total Amount Requested:

Approval Signatures
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