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Dr. Marguerite Richardson (violin, viola, orchestral activities)  P-214  7379 
Prof. Tony Steve (percussion, American/world music, composition)  P-11  7360 
Dr. Scott Watkins (piano, theory)      P-217  7388 
       
Distinguished Professor in Residence 
Professor Emeritus William Schirmer (composition and theory)      
 
Part-time/Adjunct Faculty and Staff 
Ms. Deana Barone (voice, choral music) 
Mrs. Chi-Yin Chen (collaborative pianist) 
Mr. Aaron Brask (horn) 
Ms. Michelle Brock-Kemp (voice) 
Mr. Stephen Fennell (collaborative pianist) 
Mr. Scott Giddens (jazz piano) 
Mr. Christopher Graham (trombone, brass quintet) 
Mr. Patrick Graham (clarinet) 
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of Fine Arts.  The Dean will consider the GPA and the general quality of academic and musical 
work before granting a request for overload.  Music majors often carry a heavier “actual load” 
than appears “on paper.”  For example, each ensemble equals one credit, but may meet for 
three or more hours per week.  Be sure to weigh credit hours against contact hours when you 
plan your schedule, especially if you intend to work part time. 
 
Grading System 
 
Consult the Academic Catalog for complete information on grading and GPA calculation.  Each 
course syllabus (see below) will outline course-specific grading policies.  Be sure to ask questions 
and discuss problems early in the term.  Note that a professor may use plus and/or minus when 
grading papers, quizzes, and exams, and may also use these designators in final grade reporting.  
A grade of “Incomplete” may be given only when the student is unable to complete a course 
for a legitimate and compelling reason that is accepted by the professor.  To receive a grade of 
“I”, the student must be passing and have completed all but a segment of a course.  The 
remaining work must be completed within the first four weeks of the next semester or term or 
the grade will be changed to an “F.”  A form must be completed for an “I” to be recorded.  Your 
advisor and professor will assist you if necessary. 
 
Course Syllabus 
 
A syllabus is required for every course, including applied lessons.  Syllabi for courses including 
MUS 200 Sophomore Qualifying Exam, MUS 300 Junior Recital, and MUS 400/401 Senior 
Recital/Senior Showcase are distributed to students enrolled in those courses on Blackboard at 
the beginning of the semester.  The syllabus will outline 
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You can expect to have a minimum of a mid-term exam (or a mid-term grade) and a final exam 
in each course.  Final exams must be given according to the schedule shown in the class schedule 
for each semester.  For information on final exams in applied music, see “Juries” below. 
 
Juries 
 
Juries are final exams for applied music study at which time students perform for a committee of 
faculty members.  Your applied professor will outline the jury requirements for your instrument 
and level.  You must obtain a repertory sheet from the Department of Music office or applied 
teacher, complete it, and present it (usually in multiple copies—consult with your applied 
professor) at your jury.  Juries will usually be scheduled during final exam week.   Sign up early 
and plan carefully to avoid conflicts with other exams.   
 
EVERY MUSIC MAJOR MUST PERFORM A JURY on his/her principal and/or secondary 
instrument EVERY SEMESTER of applied instruction (exceptions include the semester of 
internship or recital).  Failure to perform a jury will result in the grade of “I” (Incomplete).   
 
Sophomore Qualifying Exam (MUS 200) 
 
During the fourth semester (for most degree programs—consult your major teacher) of principal 
applied study students will enroll in MUS 200, the Sophomore Qualifying Exam.  Successful 
completion of MUS 200 is a prerequisite for MUS 402 and MUS 404.  Students may not enroll in 
upper-Department applied courses until MUS 200 is completed successfully.  Transfer students 
who enter JU at the Junior-level 
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Recital Attendance (MUS 100) 
 
MUS 100 is a co-registration of MUS 202/205/402/405 Applied Lessons.  Though the course 
carries 0 academic credit, enrollment and successful completion of the MUS 100 requirement 
during each semester of attendance is necessary in order to graduate.   Give careful attention to 
this requirement and be certain to register for MUS 100 each semester.  Consult the MUS 100 
course syllabus distributed at the Fall Music Department Convocation for detailed information 
including the number/type of recitals required, grading and course procedures and policies.       
 
Ensemble Participation 
 
Ensemble participation is required of every music major degree program.  Scholarship-1
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Freshman and Sophomore Years (with concurrent enrollment in the corresponding MUS 208 
section) 
 

Course #          Lesson     Credit       Description 
 MUS 202          1 hour        2             Principal Applied  
 MUS 205          ! hour      1             Secondary Applied 
 
Junior and Senior Years (with concurrent enrollment in the corresponding MUS 408 section) 
 

Course #           Lesson      Credit          Description 
 MUS 402*         1 hour        2           Principal Applied 
 MUS 405          ! hour        1          Advanced Secondary Applied 
 
 *MUS 200 is a prerequisite. 
 
Note:  Music majors may not enroll for the following Applied courses: MUS 102, 105, 302 and 
305.   When offered, these course numbers are reserved for non-music majors only or minors 
complete with their applied credits.   
 
Applied Music Policies 
 
For current students, registration in Applied Music (lessons) is accomplished via the online form 
distributed by the Department of Music office at the end of each semester.  New students must 
register for Applied Music through the Department of Music office during summer registration 
or the first week of classes each semester.  Once registered, contact your applied teacher for a 
lesson time immediately. Many adjunct (part-time) instructors are not on campus daily; a phone 
call or email to your applied teacher will be required.  Contact information for faculty is available 
on the first page of this Handbook, through the Music Department Office or online in the 
university directory.   
 
Do not miss lessons.  
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A student may wish to move teaching studios within his/her discipline.  Applied instructors may 
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MUS 382 Conducting I X  
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6.  Bulletin boards on each floor of Phillips Fine Arts building are available for student 
postings.  

 
7. 
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Terry Concert Hall, a newly-renovated 400-seat venue for student and faculty recitals, ensemble 
performances and special events is available by reservation only.  All reservations must be made 

Page
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A.  Students may be placed on an access list with Campus Security in order to utilize 
Terry Concert Hall.   

B.  While in the building, the student must not allow anyone else into the building.  The 
student must never leave the building with any outside doors open or unlocked. 

C.  Upon leaving, students must turn off the lights.  Notify the Music Office you are done 
or call Campus Security to lock the building. 

 
3.  Others (not JU music student or faculty) must have a stage manager on hand for all rehearsals. 

 
4.  Ensembles 

 
A.  If it is a student group without faculty present, the group will follow the same rules as 

for an individual student.  One student will be designated as responsible. 
B.  If a faculty member is present, he/she is responsible for keys, contacting security, 

handling lighting (may use a student stage manager), keeping outside doors closed 
and locked throughout the rehearsal. 

C.  Other groups (not Department of Music) must have a stage manager on hand for all 
rehearsals. 

 
Stage Presence 
 
Good stage presence is no accident—it is planned.  Ask your applied teacher for advice and 
watch experienced professionals whenever possible.  The following suggestions may be helpful. 

 
1.  Dress:  For every public appearance on stage, including performance labs: 

Men:  neatly worn dress clothes.  Open collar shirt with dress slacks, or coat and 
tie.  No blue jeans, sandals, shorts, or t-shirts. 

 Women:  suitable length dress or pantsuit.  No blue jeans, sandals, shorts, short 
skirts, or t-shirts. 
 Ensembles: determined by each director/conductor. 
2.  The Entrance 

Enter briskly, businesslike, with confidence and a pleasant expression on your 
face.  Don’t saunter or slouch.  Try to avoid looking nervous or hurried. 

  
 Order of Entrance: 
 Soloist, pianist and other collaborative musicians, and then page-turner. 

 
Larger Ensembles: Those who must walk farthest enter first.  Fan out so that the 
audience can see each member (especially important for bows). 

3.  How to bow 
A.  Bend slightly at the waist. 
B.  Look at your shoes and count to three. 
C.  Don’t look at the audience while bowing. 
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D.  Don’t bow on the run.  Stop and take your time. 
E.  Practice bowing so you can do it gracefully and without embarrassment. 
F.  Larger groups: Fan out and bow together. 

4.  
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6.  Cheering or whistling during the applause is not appropriate (though you may shout 
“Bravo”). 

7.  A “standing ovation” is appropriate after a particularly outstanding performance, but this 
should not become routine for every occasion. 

8.  NEVER LEAVE DURING THE MUSIC (except in emergency).  If you do have to leave, do 
so during applause. 

9.  What to wear: neat, professional dress. (coat and tie for men, dressy dress or pant-suit 
for women) is always appropriate.  It’s always better to be overdressed.  

10.  Generally be very considerate and treat others as you would want to be treated. 
 
Section VI:  Miscellaneous           

Proper Handling of Equipment  

Exercise caution when moving/setting up any equipment in the rehearsal room (P-1) or the 
Terry Concert Hall stage, including but not limited to chairs, stands, stools, percussion 
equipment, conductor’s podium, etc.  

• Large instruments and equipment (including sound reinforcement) will be moved 
carefully avoiding back strain when moving to rehearsals and concerts. 

• Instruments should be moved on dollies when possible. 
• Faculty, students and staff should wear appropriate footwear when moving large 

instruments or when setting up/striking the stage for rehearsals or concerts 

Social Distancing and other COVID protocols 
 
Please refer to information posted on the Jacksonville University website.  Updates are made 
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All fines (parking, library, etc.) must be paid, otherwise your grades may be withheld and you 
could be prevented from enrolling for the next semester. 
 
Music Library 
 
The music library is located on the second floor of Swisher Library, and contains a diverse 
collection of books, periodicals, scores (including collected works and editions) and recordings.  
There are many E-Books and other digital resources available through the library.  Please consult 
with a librarian or music faculty for assistance.   
 
Music Student Organizations 
 
Pi Kappa Lambda is the National Honor Society for Music.  It is the only organization of its kind 
to be so recognized by the National Honor Organization for Honor Societies. 
 
Eligibility for 
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• Smart Practicing and Warming Up. We are often told to take breaks while we are 
practicing; not only is this imperative, but it’s crucial. Most of us know that we should 
take a break of about 10-15 minutes per hour. However, taking mini-breaks during our 
longer chunks of straight playing is also essential. If we need to stop to mark something 
into our music or change the tempo on the metronome, we should put down our 
instrument to do so: stretch out the arms and (gently) shake out the hands. In orchestra, 
we can put down our instrument and release our arms during long rests or breaks 
between movements. Warming up our muscles before we practice is also important. 
However, doing the same warm-up every day or an overly elaborate warm-up can be 
problematic; we may get into a mental and physical rut with our warm up and use our 
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venue in which to practice. The change in acoustic will be good for your playing; the 
change in scenery will be good for your brain. 

• Protect your hearing!  Rock musicians have been known to have poor hearing from 
years of playing through loud amplifiers.  However, all instrumentalists who play loud 
instruments should be aware of the music around them, and to include earplugs in their 
equipment list as needed. 

Staying Healthy and Preventing Injury for Vocalists 

• Sleep 

o “The detrimental effects from a lack of sleep accumulated over days can equal 

the detrimental effects caused from one to three days total lack of sleep.  

Studies show that getting less than seven hours of sleep each night (especially 

when frequent) can contribute to a shorter attention span, poor memory, 

obesity, increased blood pressure, heart disease and shorter life span.” – Dr. 

Rachael Gates from The Owner’s Manual to the Singing Voice  

o We must treat ourselves like athletes when it comes to preparation of body.  If 

you can room with an athlete in the dorms, try.  They tend to eat right, exercise, 

and get the right amount of rest. 

• Nutrition 

o Water 

§ “The key to knowing when you’re hydrated lies in the color and 

transparency of your urine.  A hydrated body consistently produces 

transparent urine that is very light yellow with little to no odor…  It takes 

about 30 days of peeing consistently clear, pale and odorless urine for 

the body to reprogram itself.  So…pee pale to sing wet!” - Dr. Rachael 

Gates from The Owner’s Manual to the Singing Voice  

o Alcohol 

§ 
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§ “Like endurance athletes, singers need a wide variety of foods that are 

low in fat and high in carbohydrates and fiber.  For optimum 

performance, never skip breakfast.  By eating after eight or so hours of 

sleep, you are essentially breaking a fast (hence the word “breakfast”) 

and should eat within three hours of waking.” - Dr. Rachael Gates from 

The Owner’s Manual to the Singing Voice  

§ Additional suggestions about the day of performance can be found in 

Dr. Gates’  

• 
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Treatment: Anti-inflammatory medications, icing, time away from the repetitive motions 
that caused the tendonitis, stretching (in particular, the more pliable muscle around the 
tendon, NOT the painful, inflamed area itself). Massage and ultrasound treatment are often 
used to break down the excess scar tissue that forms as the microscopic tears begin to heal 
on their own. 

Websites: 

www.tendonitis.net 

www.orthopedics.about.com 

www.medical-research-studies.org/tendinitis.shtml 

www.musicianshealth.com 

• Carpal Tunnel Syndrome 
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Definition: Tennis elbow is the inflammation of the outer part of the elbow. It is caused 
by damage to the muscles, tendons, and ligaments around the elbow joint and forearm. 
This damage is usually caused by overuse. 

Symptoms: Pain that increases with gripping and rotation of the wrist and forearm. 

Treatment: Tennis elbow is usually treated with anti-
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